How to Manage Your /A ARCHERY
Staff Roster

You've heen designated a Membership or Trade Show contact for your relationship with the ATA. That allows to you manage information
for your husiness. Please follow the directions helow to keep your staff roster current. This will keep communications flowing and Trade
Show registration time a hreeze!

n Log into the MyATA Login https://www.archerytrade.org/login/

Remember, if you forgot your password you can click forgot password. ATA does not have a record of your password.

MyATA

Email Address

Password

LOGIN

Forgot password?
TS TS T TS ne logging in, please click forgot password to set your unique password.

Please contact us at info@archerytrade.org or 866-266-2776 for assistance.

n Click on My Managed Organizations then Roster.

My Managed Organizations

& MyATA Member
Dashboard

A MyATA Member Dashboard > [l My Managed Organizations

ATA Member Company


http://archerytrade.org/login/

How to Manage Your T
Staff Roster (cont.)

n Click on Individuals.

ARCHERY

TRADE ASSOCIATION

Here you can End Relationship for staff who have left your organization and Add New Individual to add new staff to your organization.

All individuals will need a unique email address.

ATA Member Company v ersnzser

@ MyATA Member Dashboard > [ My Managed Organizations > [l My Organization profile
& Overview [ Account | & Individuals =Y Purchases
PR
1 [1t03outor 3records)
Name Relationship
John Doe (Owmer) < John is Membership Contact of ATA Member Company

> ATAMember Company is Employer of John
ATA Member < ATAis Employee of ATA Member Company
> ATAMember Company is Employer of ATA

Valued Member < Valued is Membership Contact of ATA Member Company

> ATAMember Company is Employer of Valued

n You can also Manage the individual to view and change personal, contact and additional information for your staff.

ATA Member Company wcszsen

A MyATA Member Dashboard > [ My Managed Organizations > | My Organization profile

* Overview & Account & Individuals W Purchases

T oo

Name Relationship Manage End Relationship

John Doe (Owner) < Johnis Membership Contact of ATA Member Company
> ATAMember Company is Employer of John
ATAMember < ATAis Employee of ATA Member Company
> ATAMember Company is Employer of ATA

Valued Member < Valued is Membership Contact of ATA Member Company

> ATAMember Company is Employer of Valued

John Doe (Owner) rae.s

# Home > & MyProfile > [l MyOrganization > & MyOrg:

% Overview [ Account

Questions? Contact us at (507) 233-8130 or info@archerytrade.org.





